Job Title: TOWNSHIP ZONING INSPECTOR
Location: Brunswick Hills Township
Department: Zoning
Position Type: Part-time (20 hours) – Hours are Monday – Thursday, 11am until 4pm
Pay Range: $18-$22 per hour

The Township Zoning Inspector operates under the authority of the Board of Trustees as permitted by the Ohio Revised Code.  As a Township Zoning Inspector, you will be responsible for enforcing zoning regulations and ordinances within the township. You will inspect properties, review permit applications, and work closely with residents, developers, and other stakeholders to ensure compliance with zoning codes. Your work will help maintain the quality of life in our community by ensuring that land use and development adhere to established guidelines.

Job Qualifications:

· Education: High school diploma or equivalent required
· Experience: Experience in a municipal or government setting is highly desirable
· Knowledge: Familiarity with zoning laws, building codes, and land use regulations along with understanding of municipal planning and development processes. Detailed knowledge of Brunswick Hills Township Zoning Resolution
· Skills: Strong analytical and problem-solving skills. Excellent communication and interpersonal skills. Ability to handle multiple tasks and manage time effectively.
· Other Requirements: Valid Ohio driver’s license and reliable transportation.  Ability to work outdoors in various weather conditions. Must be able to lift or move objects weighing up to 50 pounds

Job Description / Key Duties:

· Property Inspections: Conduct on-site inspections of residential, commercial, and industrial properties to ensure compliance with zoning ordinances and the Township’s Zoning Resolutions. 
· Permit Review: Review and process zoning permit applications, variances, and special use permits. Ensure all required documentation is complete and accurate. 
· Regulation Enforcement: Investigate complaints and violations related to zoning regulations. Issue notices of violation and work with property owners to achieve compliance. 
· Public Interaction: Provide information and guidance to property owners, developers, and the general public regarding zoning laws and regulations. Answer inquiries and resolve issues related to zoning matters. 
· Documentation and Reporting: Maintain accurate records of inspections, permits, and violations. Prepare detailed reports and documentation for review by the Zoning Department.
· Collaboration: Work with other municipal departments, planning boards, and committees to support zoning and land use planning initiatives. Continue to demonstrate an ability to establish and maintain effective working relationships with residents, property owners, contractors, elected officials, board and commission members, other township employees, and to communicate in a professional, courteous, and effective manner with the public
· Dependability and punctuality in attendance: Must be a team player, willing to help out with other departments and tasks as needed.

Other duties:
· Prepare monthly reports to the Board of Trustees
· Review and process applications to be submitted to the Board of Zoning Appeals and Zoning Commission, and prepare comments as needed
· Work with the Zoning Secretary, Zoning Commission members, and Board of Zoning Appeals members when applications have been filed
· Attendance at Zoning Commission meetings, when requested
· Represent Township at Board of Zoning Appeals hearings, when requested

Brunswick Hills Township is an Equal Opportunity Employer. Brunswick Hills Township provides equal employment opportunities (EEO) to all employees and applicants for employment without regard to race, color, religion, gender, sexual orientation, gender identity or expression, national origin, age, disability, genetic information, marital status, amnesty, or status as a covered veteran in accordance with applicable federal, state and local laws. Brunswick Hills Township complies with applicable state and local laws governing non-discrimination in employment in every location in which the Township has facilities. This policy applies to all terms and conditions of employment, including, but not limited to, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation, and training. 

If an applicant meets all requirements and characteristics as indicated in the job description, hiring may be contingent upon successful completion of drug and alcohol test and thorough background verification.

Application Process
Interested candidates must submit a comprehensive application packet including:

· Township Application
· Professional resume 

Applications should be submitted to:

1918 Pearl Rd,
Brunswick, Ohio 44212
jriffle@brunswickhillstwp.org

Application deadline: August 5th
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